BO GIAO DUC VA PAO TAO

TAI LIEU HUONG DAN SU DUNG
CHUC NANG PIEU CHINH NGUYEN VONG
PANG KY XET TUYEN

_ (Danh cho Thi sinh va Diém z‘ieip nhdn hé so
Diéu chinh NV DKXT bang Phiéu diéu chinh NV DKXT)

Ha Ni, 7/2018



MUC LUC

I. CAC QUY DINH VA LUU Y ..o 3
1. Huwéng din thi sinh va Piém tiép nhin hd so to chire thwe hién:...............co.oocoooviiveiien, 3
1.1. Diéu chinh nguyén vong ding ky xét tuyén (NV DKXT) bang phirong thirc truec tuyén................... 3
1.2. D61 CHINI BANG PRIG: ..o 4

FDOTVOI AT SINNZ .........ooooooeee e 4

FPOT VOT AIEM P MDA ... 4
1.3 NGUYEH LC: .ot 5
2. Lich diéu chinh NV DEXT ..o e 5
IL QUY TRINH THUC HIEN ...t 6
1. Ludng nghiém vu diéu chinh NV DKXT — TONG thé .............o.cooovvivieeeeeeeeeeeeeeeeeeee e, 6
2. D1t chiNh NV DEXT ..o eeeeenns 7

* Cach 1: Piéu chinh NV DKXT truc tiép cho thi sinh 1én Hé thong (nhap don 1&): ...........covvvvverveeene.. 7

* Cach 2: Sir dung cach diéu chinh NV DKXT béng cach nhap tir file excel cho thi sinh. ..................... 8
III. HUONG DAN PIEU CHINH NGUYEN VONG DKXT .....c..ooooviiiiieeieeeeeeeeeeeseeerensees 8
1. M6 ta tong quéat CAC BUGC thUC MBI ........veveeeeceeeeeeeeeeee e 9
2. HUONE dAN ST AUNG CHE HEL .....ov.eoeeoe e 9
2.1 DANG TGP <.ttt ettt b et b e bbbt et b e e a et e sbeeaneneeeneen 9
2.2 Chikc nang Piéu chinh nguyén vong dang kyp X6t tUYEn Sinh. .........ceeeeeeveeveerreeerreiersessssssessssssennes 9
2.3 Thay @i NV DKXT CUA AT ST .c..cooeeveeeeeeeeseeseeeesesesvesses s ses s esassasssssasssssasssssasssssassassasssnens 10

* Cach 1: Can bd may tinh tai DTN thay d6i NV DKXT don 1¢ truc tiép (cho timg thi sinh) ......... 10

* Cach 2: Thay doi nguyén vong theo file excel (cho nhiéu thi sinh cing [0c) ........oooevveveeeeennnne 12
IV. MQT SO THAC MAC VA CACH KHAC PHUC .........coooooeirmereeeeeeeereeeeesreseeeee s, 16



1. Danh muc tir viét tat

STT Cum tir Tir viét tit
1 Nguyén vong ding ky xét tuyén NV bKXT
2 | Diém tiép nhan ho so DTN
3 S& Giao duc va bao tao S6 GDDT
4 B0 Gido duc va Pao tao Bo GDDT
5 Cén by cong nghé thong tin Cén by CNTT

2. Cin ct vao lich tuyén sinh (theo Céng vin s6 899/BGDPT-GDPH ngay
09/03/2018 ciia B6 GDPT va Céng vin s6 2656/BGDDT-GDPH ngay 29/06/2018 ciia
Bé GDPT) dé to chire thyc hién.

I. CACQUY PINH VA LUUY:
1. Hwéng dén thi sinh va Piém tiép nhan hd so té chirc thwe hién:

1.1. Piéu chinh nguyén vong dang ky xét tuyén (NV PKXT) bang phwong thirc
truc tuyen:

Thi sinh stir dung tai khoan va mat khau c4 nhan d3 duoc cép dé diéu chinh NV
DKXT truc tuyén néu:

- Tong s6 NV DKXT sau khi diéu chinh khong 16m hon s6 NV DKXT di dang
ky ban dau khi dang ky du thi.

- KHONG diéu chinh uu tién khu vy, vu tién doi tugng.

Luuy:

- Mat khau dé ding nhap Hé thdng cua thi sinh 13 mat khau duoc cp khi ding
ky du thi, truong hop da thay d6i1 mat khau sau khi dugc cap thi dung mat khau da thay
doi. Thi sinh tw chiu trach nhiém bao mat tai khoin va mat khau Hé thong cua
minh.

- Néu thi sinh quén mat khau thi &én DTN dé xin cép lai.

- Néu thi sinh chwa khai s6 dién thoai hodc doi s dién thoai thi khi dang nhap
vao H¢ thong d€ dieu chinh NV BDKXT c¢6 thé khai bao lai.

- Thi sinh ting s luong NV DKXT so véi dang ky ban dau hodc c¢é diéu chinh
vu tién khu vire, uu tién d6i twong phai diéu chinh bang phiéu va thyc hién tai DTN.



Can bd PTN hé tro thi sinh diéu chinh NV PKXT truc tuyén NHUNG
tuyét d6i KHONG lam thay cho thi sinh, KHONG giir ho tai khoan va mét khau
cua thi sinh.

1.2. Piéu chinh bang Phiéu:
* POi véi thi sinh:

- Tai mau Phiéu diéu chinh NV DKXT s6 1, s6 2 trén Cong thong tin tuyén sinh

cua Bo GDDT theo dia chi https://thituyensinh.vn.

- Pién day du thong tin va théng nhat giita Phiéu sé 1, Phiéu s6 2 (ndi dung
huéng dan dién phiéu kém theo phiéu). Phai dién diy di, rd rang tit ca cac NV
PKXT.

- bén DTN dé nop phiéu s6 1 dé can bod may tinh tai DTN cap nhét vao co s&
dir liéu cia Cong thong tin tuyén sinh cia BO GDDT. DTN x4c nhan phiéu s6 2 dé thi
sinh luu (N9i dung Phiéu s 2 phai gidng Phiéu s6 1)

Luuy:

- Thi sinh khi dén DTN dé diéu chinh NV PKXT phai dem theo CMND va
Phiéu diang ky du thi s6 2 (dé c6 co so dién va kiém tra Phiéu diéu chinh NV
DbKXT).

- Thi sinh phai ghi dung ma truong, mi nganh/nhém nganh, ma t6 hop xét
tuyén theo quy dinh cua truong PKXT (theo dé 4n tuyén sinh ciia truong trén Cong
thong tin tuyén sinh).

- Thi sinh c6 thé diéu chinh vu tién khu vyc va uvu tién doi tuong (néu co).

- Thi sinh duoc diéu chinh ting thém sb luong nguyén vong so véi sd luong
nguyén vong da dang ky luc dang ky du thi va phai ndp bd sung 1¢ phi cho s nguyén
vong tang thém theo quy dinh.

* Po6i véi diém tiép nhén:

- Chuan bi may tinh c6 ndi mang internet, may in va ctr can bo dé diéu chinh NV
DBKXT cho thi sinh.

- T6 chirc tiép nhan phiéu diéu chinh NV BPKXT ciia thi sinh. Yéu cau thi sinh cung

cép chinh xac sb dién thoai, dia chi email, kiém tra va nhap ngay 1én H¢ théng.

- Thu 1¢ phi b6 sung theo quy dinh cho s nguyén vong ting thém d6i véi thi sinh
diéu chinh ting thém sb luong nguyén vong so véi s6 lugng nguyén vong da dang ky
luc dang ky du thi.

- Tir ngay 19/7 dén ngay 30/7 Hé théng s& md dé cac DTN diéu chinh NV DKXT,
stra uu tién khu vuc, uu tién doi twong cho thi sinh. Thi sinh ¢6 thay d6i uu tién khu vuc,
uu tién d6i tugng khai vao Phiéu diéu chinh NV DKXT ndp cho DTN.


https://thituyensinh.vn/

- Can bo DTN:

+ Hudéng dan thi sinh khai vao Phiéu diéu chinh NV DPKXT va b6 sung cac minh
chtng (néu co).

+ Kiém tra, ra soat cac minh chimg dé dam bao chinh x4c thong tin thay doi; cap
nhat thong tin thay ddi cua thi sinh 1én Hé théng va chiu trach nhiém vé viéc thay doi.

+ Léap danh sach va bao cao S& GDDT vé ly do thay dbi.

- Khi thi sinh ndp phiéu phai nhap ngay, khong dé ton dong phiéu.

+ Trong thdi han 24 gio ké tir khi thi sinh ndép Phiéu diéu chinh NV DKXT,
DTN yéu cau thi sinh ky x4c nhan ndi dung diéu chinh dé cap nhat thong tin chinh xac
ctia thi sinh vao co s& dir liéu trén Hé thong.

+ Néu ndi dung dé nghi diéu chinh NV DKXT cua thi sinh khong chuan xac
dan dén phan mém tuyén sinh khong chap nhan thi loai bo nguyén vong c6 thong tin
sai do.

+ Trong trudng hop nhép sai thong tin so v6i Phiéu diéu chinh NV DKXT cua
thi sinh thi phai diéu chinh lai khi thi sinh d& nghi.

+ Théng bao dé thi sinh kiém tra théng tin diéu chinh nguyén vong PKXT cua
thi sinh trén hé thong.

- Sau khi cho thi sinh ra soat ky xac nhan, can luu ngay thong tin diéu chinh
ding ky xét tuyén cua thi sinh 1én hé théng; in danh sach thi sinh dd dugc cap nhat
diéu chinh NV PKXT 1én hé thong dé ra soat voi s6 Phiéu dé nghi diéu chinh nguyén
vong da ndp tai DTN. Tuyét doi khong dé xay ra viéc: thi sinh dd dé nghi va x4c nhan
nhung dir liéu khong dugc cap nhat 1én hé théng.

- Trudng hop phat hién ra céac sai s6t do 16i cia DTN anh hudng dén quyén loi
cua thi sinh, phai b4o cdo ngay s GDDT, S¢ tap hop thong tin va bado cao Bo GDDT
trude 17 gio 00 ngay 30/7.

1.3. Nguyén tdc:

- Thi sinh va DTN chi duoc diéu chinh NV DKXT 01 1an trong thoi gian quy
dinh.

- Kiém tra k¥ théng tin va in ra cho thi sinh ky trudc khi luu vao hé théng.

- Hé thdng s& khong cho phép diéu chinh NV DKXT tir 17 gid 00 ngay
30/7/2018.

2. Lich diéu chinh NV PKXT

TT | Noi dung Thoi gian thywe hién




Thi sinh thyc hién diéu chinh NV DKXT Tu 8 gio 00 ngay 19/7
theo phuong thirc tryc tuyén dén 17 gid 00 ngay 26/7

- Thi sinh thyc hién diéu chinh NV DKXT
bang Phiéu diéu chinh NV PKXT.

2 |-DIN hoan thanh viéc cap nh;it thong tin lju: 8 gi6 00 ngay 19/7
vé diéu chinh NV BDKXT cua tat ca thi sinh dén 17 gid 00 ngay 28/7
vao co so dir lidu ciia Cong thong tin tuyén
sinh cua BO GDDT.

Thi sinh kiém tra két qua diéu chinh NV
PKXT va dé nghi diéu chinh sai sot giita
3 | két qua diéu chinh NV trén hé théng voi | Trude 17 gio 00 ngay 30/7
thong tin trén Phiéu dé nghi dang ky diéu
chinh NV (néu c9).

II. QUY TRINH THU'C HIEN
1. Ludng nghiém vu diéu chinh NV PKXT — Tong thé
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2. Diéu chinh NV PKXT
Cac DTN c6 thé thuc hién diéu chinh NV DKXT theo 1 trong 2 cach dudi day.

Tuy nhién, dé han ché cac sai sot trong qua trinh di?;u chinh NV BKXT cho thi
sinh, cac DTN nén thye hién dieéu chinh NV DKXT truec tiép cho thi sinh (cach 1).

Ddi véi thi sinh tu do, cong an, quan doi, DTN b6 tri can bod nhap truc tiép 1én
Hé théng cho thi sinh, in ra dé thi sinh ky xac nhan ngay khi thi sinh dén nop phiéu.

* Cach 1: Diéu chinh NV DKXT tryuc tiép cho thi sinh 1én Hé thong (nhap don 1¢):

Budre 1: Tiép nhan Phiéu diéu chinh NV DKXT cua thi sinh.

Tiép nhan Phiéu diéu chinh NV DKXT chi khi thi sinh d& dién dy du thong tin
(chinh xac tat ca cac NV DPKXT dam bao khong dé thieu NV DKXT cua thi sinh). Doi
chiu véi thong tin da dang ky NV trong Phiéu dang ky du thi (Phiéu so 2).

Buéc 2: Nhap thong tin NV DKXT.
- Can bd may tinh tai DTN ddng nhap vao Hé thong.
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- Sira yu tién khu vuc, wu tién ddi tuong cho thi sinh trong trudng hop thi sinh c6
yéu cau va c6 minh chirng vé su thay doi.

- Can bd may tinh ciing véi thi sinh nhép thong tin diéu chinh NV DKXT 1én Hé
thong.

- Céan by may tinh va thi sinh ra soat thong tin.

- Trude khi lwu dit lidu, Can bd may tinh in Phiéu tir Hé théng va yéu cau thi sinh
ky xac nhan.

Budre 3: Pé nghi thi sinh dang nhap vao Hé thong dé kiém tra thong tin diéu chinh
NV bKXT.

* Cach 2: St dung cach diéu chinh NV PKXT bang cach nhap tir file excel cho
thi sinh.

Luu y: Chirc ning nay dugc st dung cho cac thi sinh KHONG c6 su thay doi vé
ché do wu tién, khu vuc wu tién).

Muc dich: Kiém tra danh sach cac nguyén vong can bo may tinh tai DTN da nhap
trong file excel c6 chinh x4c khong, n€u sai thi chi ra cac pguyén vong bi sai d€ DTN dic¢u
chinh trude khi import danh sach nguyén vong vao Hé thong.

Cac budc thue hién nhu sau:

Budre 1: Tiép nhan Phiéu diéu chinh NV DKXT cua thi sinh.

Tiép nhan Phiéu diéu chinh NV DKXT chi khi thi sinh d4 dién ddy du thong tin
(chinh xac tat ca cac NV DPKXT dam bao khong dé thieu NV DKXT cua thi sinh). Doi
chiéu véi thong tin da dang ky NV trong Phi¢u dang ky du thi (Phi€u s6 2).

Khi tra Phiéu diéu chinh NV DKXT (Phiéu s 2) cho thi sinh, DTN phai ghi 13:
trong vong 24 gior (ké tir thoi diém DTN nhan Phiéu) thi sinh phai dén ky xac nhan,
sau thoi diém d6 néu khong dén ky xac nhan, BPTN khong chiu trach nhiém vé cac sai
sot (néu co).

Budre 2: Nhap thong tin diéu chinh vao file excel.

Buée 3: Can bd may tinh tai PTN vao Hé¢ théng tai file excel va nhan nat Kiém tra
tinh hop 1€ cuia danh sach NV trudce khi nhap vao Hé thong.

- Néu danh sach hop 1é:
+ In ra cho thi sinh ky (thuc hién trong vong 24 gio, ké tir khi thi sinh ndp phiéu);

+ Sau khi thi sinh da ky x4c nhan mdi thyc hi¢n import danh sach nguyén vong da
chinh xac vao H¢ thong.

+ Hudng dan thi sinh dang nhap ngay vao Hé thong dé kiém tra.

+ In Phiéu diéu chinh NV DKXT cta thi sinh trén Hé thong dé ra soat va luu cling
phiéu so 1.

- Néu danh sach khong hop 16, kiém tra va yéu cau thi sinh sta lai. Tuyét dbi
khong dé thi sinh ky vao danh sach khi nguyén vong con sai.

I1I. HUONG DAN PIEU CHINH NGUYEN VONG PKXT



1. M ta tong quat cac bude thue hién

Buée Tén buéc Ghi chu
1. | Bang nhap Str dung tai khoan va mat khau di dugc cép
) Vao chtc ning Piéu chinh NV
" | PKXT
DTN c6 2 cach thay doi nguyén vong:

3. | Thay déi nguyén vong Cach 1: thay dowl don I¢ (cho ting thi sm}{)
Cach 2: thay doi theo file excel (cho nhiéu
thi sinh cung luc).

4. | In danh séch nguyén vong In danh sich nguyén vong da duogc diéu

chinh

2. Hwéng dén sir dung chi tiét

2.1. Bang nhap

Dung cho dot thir nghiém (ti ngay 13-15/7):

- Pang nhéap vao VPN (FortiClient) bang tai khoan va mat khau duogc cap.

- Truy cap vao website: http://quanly.thithptquocgia.edu.vn

- Tén dang nhap va mat khau: 13 tai khoan hién tai dang st dung

Dung diéu chinh chinh thire: (tir ngay 19-30/7)

- Pang nhéap vao VPN (FortiClient) bang tai khoan va mat khau duogc cap.

- Truy cap vao website: http://quanly.thithptquocgia.edu.vn

- Tén dang nhap va mat khau: 14 tai khoan hién tai dang sur dung

2.2 Chirc nang Diéu chinh nguyén vong ddang ky xét tuyén sinh.

xét tuyén:

Can bo may tinh tai DTN chon chirc ning Diéu chinh NV DKXT tir menu Quan Iy




ﬁt Quan Iy phiéu BK Quan b x&t tuyén Quén I &nh Quan lj diém

Diéu chinh nguyén vong déng ky R

%6t TS 1. Chon chire néng Biéu

, chinh nguyén vang déng
. . ) . ky xet TS

KY THI THPT QUOC GIA, XET TOT NGHIEP VA TUYEN 2018

- Sau khi chon chirc nang, man hinh Diéu chinh NV BPKXT dugc hién thi:

/ﬁ\ Quan Iy phiu BK Quan Iy xét tuyén Quan Iy anh Quan Iy diém Bao cao

m Quan ly xét tuyén Diéu chinh nguyén vong ding ky xét TS

S6 phiéu didu chinh SBD S6 CMND Hotén

Tén IGp 12: Trang thai thay ddi [Tat cd) - Noicapnhat | [Tatc3] -

Kiém tra tinh ho'p 1& cla danh sach NV
trwrdrc khi nhiap vao hé thdng

212 két qua o Thém m&i/Cap nhat nguyén vong tir tap tin @ In danh sach nguyén vong @ In danh sach

STT | Séphiéudiéuchinh | S6bdo danh Hotén CMND BTUT | KVUT  TéngsdNV | Trang thdi NV Ngay cap nhat Ngw&icapnhat | Thaotdc
HDGEO00253 | BINK THIHUONG 164446678 2NT 2 Dathay ddi | 20/06/2018 08:51:01 | din_002_tranphu @ £
; " >

2 HDGD00149 | MA VAN QUANG MI4200073433 | 02 3 3 Chura thay d6i @ F
3 HDGOOODGD |QUACH VAN QUANG | MI4200073388 | 02 3 2 Chura thay @8i @ £
. . >
4 HDGOOODGT |DUONG NU TRAM QUE | MI4200073388 | 02 3 Chura thay @8i @ f.
" . 3. >
5 HDGOOOOST | PhamVan Phi MI4200073367 | 02 3 Chura thay G8i @ £
. " . i ~
[ HDGOOOO31 | LAM VAN KIEN MI4200073366 | 02 3 Chura thay @8i @ £
¥ i 2 3. >
7 HDGO00032 | Nguyén Tuén Kiét MI4200073365 | 02 3 Chura thay @i @ £
8 HDGOO0072 | LUONG TUAN SON MI4200073364 | 02 3 Chura thay @i @ g
3 N . 3. -4
a HDGO00039 | Nguyen Thi Mai MI4200073383 02 3 Chura thay dai @ &
A % 3. -4
10 HDGOD0DBE | Tran Thi Tuyét MI4200073382 0z 3 Chura thay doi @ &

Sap xép: Ngay sira cudi » Hiénthi 10w n 203 4 5

2.3 Thay déi NV DKXT ciia thi sinh

* Cach 1: Can by may tinh tai PTN thay ddi NV PKXT don 1é truc tiép
(cho tirng thi sinh)

Luuy:

- DTN khi thu Phiéu diéu chinh NV DPKXT cua thi sinh phai hudng dan va yéu
cau thi sinh dién day du, chinh xac cic thong tin trén Phiéu (dién ddy da tit ca cac
nguyén vong, di€én thoai).
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- DTN bb tri may tinh, mdy in va can bd dé nhap ngay Phiéu diéu chinh NV
DKXT cho thi sinh. Truée khi lwu dir liéu cin in ra dé thi sinh ky xac nhén, sau d6
moi chinh thire Iuu dir liéu va yéu cau thi sinh vao Hé thong kiém tra lai.

- Can by may tinh tai DTN nhén nat Chinh stra trong cot Thao tac:

/‘\ Quan Iy phigu BK Qua rye Quan ly anh Quan Iy @&iém Bao cao

m Quan ly xét tuyén Diéu chinh nguyén vong ding ky xét TS

S6 phiéu diu chinh SBD 56 CMND Ho tén

Tén lép 12: Trang thai thay d6i [Tét ca] - Noi cap nhat: [Tt ca] -

Kiém tra tinh ho'p 1é clia danh sach NV
trwére khi nhdp vao hé thing

212 két qua o Thém m&i/Cap nhat nguyén vong tir tap tin @ In danh sach nguyén vong Q In danh sdch

STT | Sb phiéu diéu chinh | So bdo danh Hotén CMND BTUT | KVUT  TongsoNV | Trang thai NV Ngay cap nhat Ngwivi capnhat | Thao tac

1 HDGO00253 | BINH THIHUONG 164446678 ZNT 2 B3 thay ddi 20/06/2018 08:51:01 | dtn_002_tranphu @ :

2 HDGOO0149 | MA VAN QUANG MI4200073433 | 02 3 3 Chura thay @i

1. Nhan nit !
3 HDGOOOOGD |QUACH VAN QUANG | MI4200073389 | 02 k] 2 Chura thay d8i chinh sira
4 HDGOO00GT |DUONG N TRAMQUE | MI4200073388 | 02 3 Chura thay d6i £

] HDGODOOS7 | Pham Van Phi MI4200073387 02 3 Chura thay d6i

6 HDGODO031 | LAM VAN KIEN MI4200073386 | 02 3 Chura thay d6i

8 HDGOOO072 | LUONG TUAN SON MI4200073384 0z 3 Chura thay @8i

7 HDGO00032 | Nguyén Tuan Kiét MI4200073385 | 02 3 Chura thay @8i @ £
] HDGOD0039 | Nguyén Thi Mai MI4200073383 | 02 3 Chra thay @i B

10 HDGO0008S | Trén Thi Tuyét MI4200073362 02 3 Chura thay @i

Sap xép| Ngay sira cudi v Hiénthi 10w n 23|/ 4|6 > =

- DTN thuc hién diéu chinh thong tin cua thi sinh nhu sau:

| Sifa thong tin nguyén vong thi sinh

2 {uq
3

Todn Mgltvdn KHTN(V3t Ii,Hoa hoc,Sinh hoc)  Ngoai ngli(Tiéng

Danh sach moén dang ky 1 J Anh)
S@ phiéu digu chinh NV: | 1 | Sé dién thoai: | 0987654321 Bia chi Email: 2
Be nghi digu chinh ché d¢ uu tién: BTUT: 06-Con Thudng, bénh binh mat sitc dudi 81%, khuyd =
Pé nghi diéu chinh khu vuc uvu tién: KVUT: Khu vuc 1 Thurc hién
Tdng sé NV ban dau: 2 Tu dong dign MV cl

Danh sach nguyén vong dang ky xét tuyén:  Tdng s NV: I 1 | 4 |
3 l NGi
M3 i | Tén Tén to dung Trang

TTNV trudng tru 6 nganh hop hop thay thai
déi

| 3
) 1 R 5 I
7. Nhén dé lwu théng ti | ang ti

Ghi cha




1) Nhap s phiéu diéu chinh NV DKXT, s6 phiéu nay khong phai 1a sé phiéu
dang ky du thi cta thi sinh, s6 phiéu diéu chinh nguyén vong duoc sir dung d¢ DTN dé
dang quan 1y céc thi sinh c6 sy thay d6i nguyén vong.

2) Nhép thong tin ché d6 vu tién, khu vuc uvu tién néu thi sinh dé nghi thay doi.
Néu thay doi thong tin khu vuc uvu tién, PTN nhin nat Thuwe hién va thay doi cac
thong tin co6 trong man hinh.

3) Nhép tong s6 nguyén vong mdi cua thi sinh.

4) Néu mudn hién thi cac nguyén vong cii thi sinh di dang ky, DTN nhan nut
“Ty dong dién NV cii”.

5) Néu nguyén vong thay ddi gidng vi mot nguyén vong trude d6 cia thi sinh,
DTN nhép vao cot Noi dung thay ddi thtr tw nguyén vong trude dy ciia nguyén vong
nay.

Lwu y: DTN co thé khéng nhdp dit liéu vao cot ndi dung thay doi, cot nay chi
co tac dung ho tro DTN tan dung dir lieu nguyén vong cii cua thi sinh da dang ky.

VD: Khi ndp ho so ding ky du thi, thi sinh dang ky thir ty nguyén vong 1 vao
Hoc vién Ngan hang, nhung hién tai thi sinh mu6n thay d61 nguyén vong 1 vao truong
Kinh té quoc dan, nguyén vong 2 vao Hoc vién ngan hang.

=>» Luc nay: DTN nhap mdi nguyén vong 1 cho thi sinh, nguyén vong thr 2 nhép
vao cdt NO1 dung thay doi la 1 (trong dé 1 1a thir tw nguyén vong 1 thi sinh
da dang ky truwéc day).

6) Néu nguyén vong thi sinh ding ky khong trung véi nguyén vong nio trudc
day, DTN nhdp ma trudng, ma nganh, ma t6 hop mai cho thi sinh

7): Nhan ntt Luu thong tin dé luu lai cac dir liéu da diéu chinh.

Trudce khi luu dir lidu can in ra dé thi sinh k¥ xac nhén, sau d6 méi chinh thirc
luu dir li€u va y€u cau thi sinh vao H¢ thong kiém tra lai.

* Cach 2: Thay dbi nguyén vong theo file excel (cho nhiéu thi sinh cing
lac)

Luuy:

- Chtrc nang nay duge sir dung cho cac thi sinh KHONG c6 sy thay d6i vé uu tién
khu vue, wu tién doi tuong.

- DTN yéu cau thi sinh khi di diéu chinh NV DKXT phai dem theo CMND va
Phiéu dang ky du thi s6 2.

- DTN cin thuc hién Kiém tra tinh hop 1€ ctia danh sach NV trudce khi nhap vao hé
thong:
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Muc dich: Do mbi thi sinh chi dugc diéu chinh nguyén vong 1 lan duy nhit,
DTN thyc hién kiém tra danh sach cac nguyén vong da nhap trong file excel c¢6 chinh
xéac khong, dong thoi, sau khi kiém tra xong, DTN c¢6 thé cho hoc sinh kiém tra lai lan
nira va ky xac nhan noi dung thay ddi, néu sai thi chi ra céac nguyén vong bi sai dé DTN
diéu chinh trudc khi import danh sach nguyén vong vao hé thdng. Cu thé cac budc nhu

sau.

Budre 1: Tai biéu mau chuén (file excel)

3. Nhén tai file dir

2. Chon file di 1
lidu dé kiém tra

liéu da nhap

| Kiém' ra tinh hdp 1&é cia dar/. sach nguyén vong

Chon tap tin... Tai lén |

|| DSNguyenVong_TheoLo.xls 0.02 MB

1. Nhan tai vé& biéu

Download Bidu mau chudn méau chuén va nhép
DS nguyén vong
STT | 6 CMND | Ho tén ToPg i) ThAu’ tu Ma Ma Ma to Gh’l
i nguyen vong | nguyén vong | trwong nganh hop chu

Budc 3: Nhap danh sach nguyén vong thi sinh can thay doi

Bude 4: Sau d6 thuc hién Tai file dit liéu dé kiém tra.

3. Nhan tai file d@v
lidu dé kiém tra

2. Chon file di
liéu da nhap
| Kiém' ra tinh hdp 1&é cia dar/. sach nguyén vong

Chon tép tin... | Tai lén |

|| DSNguyenVong_Theolo.xls 0.03 MB

1. Nhén tai vé biéu
Download Biéu mau chuin méu chuén va nhép
DS nguyén vong

Bude 5: Nhan nit Kiém tra tinh hop 1€ ctia danh sach NV trude khi nhap vao hé

thong
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Tuyén sinh » Diéu chinh nguyén vong dang ky xét TS

56 phiéu didu chinh S50 88 CMND. Ho tén
Nhén nut Kiém tra tinh hop 1€ clta danh
an 140 1 . . . - N - Je A A P x
Tén 16p 12 sach NV trude khi nhép vao hé thong Noicapnhat | Tatca M Tim kiém
I
25 ketqua [¥ riém tra tinn norp 6 ciia dann sch wv (@) Thém meiCap nhat nguyén vong ti tp ti @ In danh sach nguyén vong @ In danh sach
treére khi nhap vao hé thong
STT  Sbphiéudiduchinh | S6 bdo danh Hotén CMND | BTUT | KVUT | TéngséNV | TrangthdiNV Ngay cap nhat Ngwéicapnhdt | Thaotde
HDGOOD106 | NGUYEN QUANG THANH | 251487327 1 2 Chura thay dbi @ f
2 HDGOO0092 | PHAN THI THANH HUONG | 251487333 1 4 Chura thay d6i BZ

Kiam tra thinh céng. Xem chi tiét trén file trd vé

o VD: Import file dir li¢u ¢6 2 thi sinh:

& d9- |= DSHguyenVong_Thealols [Compatibility Mode] - Micrasoft Excel Bk
Home Insert Page Layout Formulas Data Review View Load Test Foxit Reader PDF Team [~} o o @ R
== ¥ cut . . =0 = ) el 2 TR EEEh E AutoSum v
TimesNewRoman ~ 11~ A A7 =|=|z ¥  SWiapTed Text - o) L - d rt
3 copy + R = ) ij ﬁzﬁ - o -E'J @ Fin- f}Y j‘a
Paste . . — B 1 gy <0 00 Conditional Format Cell | Insert Delete Format Sort& Find &
e Sromatzsne B4 U B & A E[E MergeCenter~ | § - %+ | G S Formatting - as Table = Styles = -« Q0erT  Fiter selectr
Clipboard Font ignment MNumber Styles Cells Editing
E9 M F a
E
A B Cc D E F G H 1 I K L M N =
I STT| SéCMND Ho tén Téng s6 nguyén vong | Thii tir nguyén vong | Mitruimg | Minginh | Mitd hop | Ghichi)
2 1 MI1400068346 | PHAM HUY PHUC 2 1 NHH D340201 A0
172 MI1400068346 | PHAM HUY PHUC 2 QHT D340201 Al
4] 3 012351773 VU ANH 1 1 HIC HTTT TLH
A 5 A A 5 A 3
Két qua hé thong trd vé nhu hinh sau:
X9~ |+ KetQ) )als [C Mode] - Microsoft Excel = B |
Home | Inset  Pagelasyout  Formulas  Data  Review  View  loadTest  FoxtReaderPDF  Team c@oB R
B ZE:;' Times NewRoman = 11 * A° A" = Wrap Text Text - i} ﬁ;‘a _L;‘! j‘:‘:‘ = - = Autniu’r‘n - ﬁ
Paste BIU- B H-A- B Merge suCenter v $ - % 3 | %8 % Conditional Fomat Cel | Ins Nguyén vong thi 2 Find &
- < Format Painter Formatting - asTable ~ Syles= 0 e (ig thi sinh néy khéng Seledt~
Clipboard Font Alignment Number Styles how 1. phéi dicu chinh
— ~ = op |&, phéi diéu chin
K3 - S | Thisinh ton tai ban ghi khéng hop l&. NV néy A
x|
A B c D E F G H I \ 1 -
1 STT| $§CMND Ho tén Téng s6 nguyén vong | Thit tw nguyén vong| Mi trwimg] Mi nganh] Mi t5 hep) Ghi chil 1KET QUA NHAP Ly do thitbai | |
2 71 | MI1400068346 [PHAM HUY PHUC 2 1 NHH | D340201 | A00 | Thét bai Thi sinh tén tai b
3 [ 2 [ MI1400068346 [PHAM HUY PHUC [ 2 | oarT | D340201 | A01  [[Ma nganh khong hop 6 M t8 hop khong hop 16 Thit hai [Thi sinh ton tai b
43 012351773 VU ANH 1 f 1 HIC HTTT TLH
5
9 Nguyén vong clia
; thi sinh hop 1é

= DTN phai diéu chinh NV 2 ctia thi sinh Pham Huy Phuc.

Buéc 6: Néu trong Danh sach nguyén vong cua thi sinh c6 KHONG hep 1&
(két qua tra vé 1a “That bai”, thong bao cho thi sinh dé kip thoi diéu chinh (khi thi sinh
ndp phiéu yéu cau thi sinh phai khai bao s dién thoai)).

Luwu y: Khi truong nhap nguyén vong tir file excel, v6i nhitng thi sinh c6 ton tai
1 nguyén vong khong hop 1¢ thi Hé thdng sé& tra vé két qua that bai tat ca cac nguyén
vong. Trong trudng hop nay xur Iy nhu sau:

- Céach 1: Lién hé véi thi sinh dé thay doi nguyén vong bi sai, sau d6 import lai
file.

- Cach 2: Véi nguyén vong bi sai (sau 24 gio ké tir khi ndp phiéu, thi sinh
khong quay lai dé stra sai va ky xac nhan), DTN b sung vao cot ghi chi 1 tai sao sai,
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sau d6 import lai file (Truong hop nay thi sinh c6 thé bi thiét vi nguyén vong niy

khong hop 1€).

Buéc 7: Néu Danh sach nguyén vong cia thi sinh di hop 1é can in ra va yéu

cau thi sinh ky x4c nhan trudc khi nhap danh sach vao Hé thong.

Buéc 8: DTN thyc hién import danh sach nguyén vong da duoc kiém tra tinh hop
1¢ va diéu chinh trudc d6. Tuyét d6i khong dé sot file danh sich thi sinh da ky xac

nhin ma khong nhap 1én H¢ thong.

Nhén nat Thém méi/Cap nhit nguyén vong tir tip tin

Tuyén sinh » Diéu chinh nguyén vong dang ky xét TS

Tén Idp 12 Trang thai thay adi: nguyén vong tl tap tin

S6 phiéu didu chinh: SBD ) Ho tén:
Nhan nit Thém mgi/Cép nhéat
Tatca

Tim kiem

25 két qua E Kiém tra tinh hop I& cia danh sach NV o Thém méiCap nhat nguyén vong tiF tap tin @ In danh sach nguyén vong @ In danh sach
triréee khi nhip vao hé thong
STT | S&phiéu diéuchinh | $8 bao danh Hotén CMND  BTUT  KVUT TéngsdNV | Trang thdi NV Ngay cdp nhat Thao tac
HDGOOD106  NGUYEN QUANG THANH | 251487327 1 2 Chura thay d6i @ f
2 HDGOOD0S2  PHAN THI THANH HUONG | 251487333 1 4 Chura thay d6i % f

Budc 9: Trén man hinh Thém md&i/Cap nhat nguyén vong tur tap tin, DTN

import file danh sach nguyén vong vao hé théng. Hé théng tra vé file két qua, DTN

kiém tra lai file tra vé.

Budc 10: In danh sach nguyén vong.

Trén man hinh Piéu chinh nguyén vong ding ky xét TS, DTN nhéan nat In danh

sach nguyén vong, can d6i sanh véi file thi sinh d3 ky x4c nhan tai budc 7.
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Trang chi Quan Iy phiéu BK Quan Iy anh Quan Ij diém Tuyén sinh

Tuyén sinh » Diéu chinh nguyén vong dang ky xét TS
S8 phiéu didu chinh: SBOD S CMND: Ho tan
Tén Igp 12 Trang thai thay Gdi: | T4t ca w | Noicapnhit | Titca - Tim kiém
25 két qua B Kiém tra tinh hop 16 cia danh sach NV o Thém m&iCap nhit nguyén vong ti tap tin @ In danh sach nguyén vong @ In danh sdch
trwérc khi nhdp vao hé thong
STT = Sophiéudiéuchinh  $6bao danh Hotén CMND | BTUT KVUT | TongséNV | Trang thai NV Ngay cép nhat Nguwdicapnhdt | Thao tac
HDGOO0106 | NGUYEN QUANG THANH | 251487327 1 2 Chusa thay dai % f
2 HDGO00092 | PHAN THI THANH HUONG | 251487333 1 4 Chua thay i Bg
3 HDE0000G7 | HOANG THIMIEN 251487342 1 50 Chua thay dbi BZ
4 1 HDGODO093 | NGUYEN THI THANH LAN | 251487332 1 3 Chuathay ddi | 17/05/2017 10:36:10 | admin_vudh BZ
5 HDGOO0087 | NGUYEN ViNH DONG 251487326 1 2 Chua thay ddi % f
[ HDG000105 | NGUYEN BA THANH 251487328 1 2 Chura thay i B
7 HDGOD008S | DUONG THI DUYEN 251487329 1 3 Chua thay i B
8 HDGOD0091 | DUONG LAN HUONG 251487330 1 3 Chua thay d6i BZ
] HDE000104 | PHAM THI THANH 251487334 1 4 Chua thay i Bs
10 HDGO00103 | NGUYEN THANH THANH | 251487335 1 5 Chua thay i Bg
Sép xép: v | Hiénthi| 10

Buwéc 11: In Phiéu diéu chinh NV DPKXT cua thi sinh trong Hé thdng, ddi chiéu
v6i Phiéu diéu chinh NV DKXT do thi sinh dé nghi (buéc nay bat budc phdi thuwc hién
dé luén dam bdao Phiéu diéu chinh NV DKXT cua thi sinh dd dwoc nhdp 1én Hé thong).

Buwéce 12: Yéu ciu thi sinh vao Hé thong kiém tra théng tin dd diéu chinh, néu
phat hién c6 sai sot can thong bao ngay cho DTN dé kip thoi diéu chinh.

IV.MOT SO THAC MAC VA CACH KHAC PHUC

STT | NOIDUNG THAC MAC | NGUYEN NHAN — CACH GIAI QUYET

1 Chuic nang diéu chinh nguyén vong DKXT
chay khong 6n dinh trén mot sb trinh duyét
nhu cdc cbe, IE. Khuyén cdo sit dung trinh
duyét firefox hodc Chrome dé thuc hién diéu
chinh BPKXT

Khong diéu chinh  dugc
nguyén vong DKXT

2 Khi thuc hién diéu chinh NV | Truong hop thi sinh nhap vao cot ndi dung
DKXT cho 1 thi sinh, ¢t noi | thay doi 1a TD c6 nghia 1a nguyén vong nay
dung thay d6i phai dién nhu | khong tring véi 1 nguyén vong nao thi sinh
thé nao néu thi sinh nhap la | da dang ky trudc day. Luc nay, khi nhap li¢u
§§>) DTN bo trong cot Noi dung thay doi

3 | Khi thuc hién diéu chinh NV | Cot ndi dung thay ddi duogc thiét ké nhim
PKXT cho 1 thi sinh, cot ndi | muc dich hd tro thay/co tan dung duogc dir
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dung thay doi c6 ¥ nghia nhu
thé nao?

liéu NV DKXT ma thi sinh da dang ky trudc
day ma khong phai nhap li¢u lai nguyén
vong d6. VD: Trong phiéu diéu chinh NV
DKXT, c¢6 1 nguyén vong thi sinh nhap Noi
dung thay ddi 1a “1”

= Khi nhép liéu nguyén vong nay, thdy cd
khong can nhap Ma truong, Ma nganh,
Ma td hop ma chi can nhap vao cot NoOi
dung thay doi s 1

= Hé théng s& tu tim nguyén vong co
TTNV 1 trudc ddy cua thi sinh va hién
thi 1én M3 truong, Ma nganh, M t6 hop

Khi thuc hién diéu chinh NV
DPKXT cho 1 thi sinh, ¢t ndi
dung thay d6i c6 bat budc
dién khong?

Cot noi dung thay ddi dugc thiét ké nham
muc dich hd tro thﬁy/c@ tan dung duogc dir
ligu NV DKXT ma thi sinh da dang ky trudc
day ma khong phai nhap liu lai nguyén
vong d6. Vi vay, thay/co khong bat budc
nhdp dit li€u ¢t nay va h¢ théng cling khong
thuc hién luu dir li€u cé trong cot NOi dung
thay d6i.

DTN da thyc hién diéu chinh
NV BKXT cho 1 thi sinh, tuy
nhién sau dé phat hién cé
nguyén vong bi nhdp sai do
thao tic nham. Luc nay, DTN
xtr Iy nhu thé nao?

17h00 ngay 28/07/2018 két thuc diéu chinh
NV PKXT bang phiéu cho thi sinh. Sau thoi
gian nay, néu DTN phat hién co sai sot trong
qua trinh nhap liéu cho thi sinh thi DTN tong
hop danh séach céc thi sinh bi nhap sai thong
tin va gi vé S0 GDPT. So GDDT cic thi
sinh bi sai thong tin trong tinh va gui vé Vu
GDPH dé mo lai chire nang Piéu chinh NV
DKXT cho céac thi sinh nay.

DTN gip mot s6 vudng mac
trong qua trinh diéu chinh NV
DKXT cho thi sinh

DTN lién hé hotline 1800 8000 nhanh sb 2
dé duoc hd tro.

17




